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D R Y I N G  R AC K  RO U T I N E

01
Is the artwork dry? Take it all out, place directly into 
project storage. Save yourself the dreaded freakshow 
circus “PILE-O-PROJECTS”, or at least that’s what I call 
the stack of papers and projects that accumulate when I 

forget to do it. 

“ W H O S E  P RO J E C T  I S  T H I S S S S S S S ? ! ”

02
Copy student names or teacher/grade directly onto the 
back of project paper. Many copy machines will take 
your art paper  through the bypass tray, especially if it’s a 

standard-ish size, which brings me to my next tip…

S I Z E  D O W N  TO  S AV E  S TO R AG E

03
Size down the project paper. If you used to use 12x18, 
shrink down to 9x12. It’s easier to store it and I’ll tell 
ya, this is the best decision I’ve ever made. Believe me, 
since my kids never used the whole paper, it was a battle, 
anyway. I’ve long since hoisted the sulfite-white flag on 

that war. 
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  H AV E  C O N T E S T S

If you need something done, make it a contest. Kids 
are crazy competitive and it makes it fun for them and 

for you to watch... 04

   H O L D  C O U N T D O W N S

If you need something ELSE done, make a countdown. 
For some reason, kids only like to rush when it’s against 

a clock or timer. Minute to WIN it, anyone?! 05

   # G OA L S

I post daily “by the end of class you should…”-style 
progress goals for keeping my artists on track. If I didn’t 
do this, inevitably I wouldn’t be able to find a single 
piece of actually finished artwork, despite having the 
usual t-minus 20 minutes to get the last of my grades 

submitted at the end of the marking period. 

06
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D O  YO U  C O P Y ?

07
Copy these just once at the beginning of the year: 
behavior bucks, signed recess passes for make-up work, 

art club meeting reminders, etc.

G O  W R I T E  A H E A D

08
Script out templates to reuse for your Back-To-School 
Letters, Behavior Assignments, Art Room Newsletters, 

etc…

P R E - P R E P.

09
Sharpen a few days worth of pencils, ration some supplies 
(crayons, gluestick, etc) to keep them fresh for upcoming 

semesters
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P L A N  F O R  T H E  U N P L A N N E D !

Make a no-prep sub plan with copies of daily schedules 
for each day of the week.

Create an alternate lesson activity in case something 
you had planned didn’t work out. 

Copy off art-themed seatwork to keep on hand.
10

* B O N U S *

Get in the habit of doing a quick visual check of the 
drying rack and sink before leaving for the day… you’ll 
spend hours scrubbing that last ‘if I toss this, I won’t 
have a full class set’ paint palette when you finally do 
remember to rinse it next Tuesday after a three-day 
weekend has that once-usable paint dried on and caked 

into all its crevices... Can you tell I’ve been there? :) 

*

A B O U T

Picassa’s Palette provides Art Education Resources 
to teachers of the visual arts. 

Browse my store to find tools for teaching or read all 
about my own teaching journey on the blog.
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https://www.teacherspayteachers.com/Store/Picassas-Palette
http://www.picassaspalette.com/blog/
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THANK YOU 

Please read the Terms of Use below. If 
you like this resource, you can find more 

by clicking the circles below!

for downloading this resource!

T E R M S  O F  U S E
YO U  M AY. . . YO U  M AY  N OT. . .

• Use this product in your c lassroom 
from year to year,  for  your own per-
sonal use 

•  Purchase extra l icenses for others to 
use this resource at a discounted rate

• Review this i tem onl ine for the pur-
poses of recommendation,  provided 
you include a l ink to the purchase of 
this product 

• Share a copy of this resource with 
anyone who has not purchased a l i-
cense

• Copy and/or distr ibute this product for 
use by others

• Post this i tem on a website- whether 
personal ,  c lassroom, school  or distr ict 
website.

• Store this resource on a shared drive 
or server 

• Copy or modify any par t  of  this re-
source for sale or offer for free. 

• Create copies of  included images, 
graphics or templates,  whether for re-
sale or free. 

Copyright © Picassa’s Palette. All rights reserved by author. This product is to be used by the original 
downloader only. Copying for more than one teacher, classroom, department, school, or school system is 
prohibited. This product may not be distributed or displayed digitally for public view. Failure to comply is a 
copyright infringement and a violation of the Digital Millennium Copyright Act (DMCA). Clipart and graphic 
elements and parts found in this PDF are copyrighted and cannot be extracted and used outside of this file 
without permission or license. Intended for classroom and personal use ONLY.

F I N D  M O R E . . .

STORE INSTAGRAM BLOG PINTEREST TWITTER
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